
October 1, 2022

Dear Parish Liaison for the Eucharistic Congress,

Welcome aboard! Thank you for volunteering to be a liaison with your parish or school. We
hope you are ready for a joyful and blessed adventure! We are delighted to have you and your
parish as part of this effort to emphasize the importance of the Eucharist to our Catholic Faith! This
is a capstone event to conclude the Diocese of Springfield’s Year of the Eucharist.

Now for your job!

1. With this letter you are receiving your liaison packet. It will be your job to get this information
to your parish family. Please look over the pieces and be ready to work with each as
instructed. Included here are:

Conference Prayer
Save the Date Cards (for registering online)
Brochures (with mail-in registration)
Poster/s
Conference Information Sheet
FAQ Sheet
Bulletin Announcement
Pulpit and Group Announcement
Flier for January Bulletin

2. A letter has gone out to your pastor informing him of the conference. We ask you to introduce
yourself as Parish Liaison for the Eucharistic Congress by November 15. You should plan
to go over the conference details with your pastor or church secretary (ideally meet with
both!)—they will have received the information in the parish weekly packet from the diocese.
Have the posters, save the date cards, brochures, altar/bulletin announcements, and
conference information in your hand at this time to show them directly.

3. With the permission of your priest, place posters, brochures, and save the date cards in a
prominent location in your church by November 15. If you are asked to leave them to be
put up by church personnel, check within the week to be sure they have been posted.

4. Arrange for the pulpit announcement to be read by your priest or arrange to read the
liaison pulpit announcement yourself between January 15 and February 5.

5. Ask your parish secretary to get the bulletin announcement to the appropriate personnel by
November 1 for the month of November and December. Follow up to make sure the
announcement has successfully made it into your bulletin. Place the announcement in
the bulletin again to run again through January and February.



6. Inform and invite your parish council, spiritual life committee, religious education directors,
and any other special groups in your church by December 1 and then follow up again in
January.

7. Arrange a group of people to help stuff bulletins with a conference flier for the
weekend of January 21st.

Thank you for all your help! Together, we can help make the Eucharistic Congress a great
success!


